
Dear Human Resources Manager,  

  

I am writing to inquire whether our company offers a Matching Gift Program to 

match a percentage of charitable donations made by employees to individual 

organizations. If we do, could you send me the information on our program or 

direct me to where this information is located on our company intranet.  

I appreciate your time with this matter, and I look forward to hearing from you 

soon. 

Sincerely, 

 


